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Dear Members,

Re: Submission of Continuing Professional Development (CPD)
Programme Record Form for the year 2008

We would like to inform you that the submission deadline for this year’s “CPD Programme
Record Form” is 2™ January 2009. All registered Chief Executives (CEs) and Technical
Representatives (TRs) who intends to maintain a valid registration with the Association
shall fulfill the CPD requirement. The completed “CPD Programme Record Form”
(available at “Download Corner” of our website) should reach the Association on or before
the above-mentioned deadline.

All CEs and TRs shall read very carefully our “Guidelines on Insurance Intermediaries
Qualifying Assurance Scheme (IIQAS) Continuing Professional Development (CPD)
Programme” (available at “Download Corner” of our website) in order to have a thorough
understanding of our administrative system, procedures and consequence of non-compliance
with the CPD Programme.

There will be an initial administration fee of HK$1,000 and HK$800 for CE and TR
respectively for the non-compliance cases. The cases will also be referred to our
Disciplinary Committee for consideration of appropriate disciplinary action, including but
not limited to fine, suspension or expulsion of membership.

Please be reminded that the CE of an insurance broker is responsible for supervising his/her
TRs. He/she is thus required to disseminate the above message to all TRs within the
company. If any registrant does not intend to maintain the registration with us, the
concermned CE should complete the registration cancellation procedure before the above
mentioned deadline.

Should you have any queries, please feel free to contact us at 2869 8515.

Best Regards,
T b
/
(for) Andrew Tong

Membership Sub-Committee Chairman
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